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1. O0mue noJ1oKeHus

1.1. @duHaHCcOBass  Ciyx0a  SBISETCS  OPraHU3alMOHHOM  CTPYKTypOH
MYHHIIUIIAJIBHOTO OIOJKETHOTO JIOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKIACHUS
ropoga HuxueBaptoBcka gerckoro cama Ne 27 «®Duwmunmnok» (nanee MBJIOY) u
MOTYMHSIETCS] HEMTOCPEACTBEHHO 3aBEIYIOIIEMY .

1.2. Crpykrypy 4 mrathl ((MHAHCOBOM CIY>KObI yTBEpkaaeT 3aBeaytommiit MBJI0Y
C ydeToM 00BbeMOB pabOThl W 0COOEHHOCTEH (HMHAHCOBO-XO3SHCTBEHHOM
NESATEITbHOCTH.

1.3.®unaHcoBas ciay>k0a B CBOEH NIESATEILHOCTH PYKOBOJICTBYETCS: NEHCTBYIOIIUM
3aKOHOJIaTEIBCTBOM, IpYrUMu HOPMATHUBHBIMU IPaBOBBIMU aKTaMH,
YTBEP)K/Ia€MbIMUA B YCTAHOBJIEHHOM TMOPSAKE, PETYIUPYIOUIMMHU OyXraaTepCcKui u
HAJOTOBBIM y4YeT, MpHUKa3aMH, PACHOPSKCHUSIMU M YKa3aHUSIMU 3aBEAYIOIIETO
MBJIOY 1o OCHOBHOM JEATENBHOCTM W MO JHMYHOMY COCTaBy, HACTOSIIHAM
MOJIO’KEHUEM.

1.4.OcHOBHBIMY 33/1a4aMU (PUHAHCOBOM CITy>KOBI SIBJISIFOTCSI BEEHUE OYXTaJITEPCKOTO
U HAJIOTOBOTO yueTa (PMHAHCOBO-XO3SWCTBEHHOW [EATEIHHOCTH, OCYIIECTBICHHE
KOHTPOJII 32 COXPAaHHOCTHIO COOCTBEHHOCTH, WPABHIBHBIM PacXOJ0BaHUEM
JICHEKHBIX CPEJICTB U MaTepPUAIBHBIX [IEHHOCTEH.

2. OyHKIUH

2.1.0pranusanuss OyXrajaTepCcKOro YydyeTa OCHOBHBIX (DOHJOB, MaTepUaIbHO-
MIPOU3BOJICTBEHHBIX 3aI1aCOB, IEHEKHBIX CPEACTB U ApYyrux nennocreid Mb/10Y.

2.2. OpraHuzanus pacyeToB C KOHTPAareHTaMHU MO XO3SHCTBEHHBIM JIOTOBOpPAM,
BBINIOJIHEHHE (PUHAHCOBBIX 00SA3aTENBCTB NEpe] KPEAUTHBIMH OpraHU3alUIMH,
OromKkeToM U BHEOW/KeTHbIMU  (oHAamu. IlpaBuiibHOE UM CBOEBPEMEHHOE
NEpPEeYHCIIEHNE HAJIOrOB U COOPOB, CTPAXOBBIX B3HOCOB M MHBIX TUIATEKEH.

2.3. Haumcrmenve w BbIIUTaTa 3apaOOTHOM IIIAThI, CBOEBPEMEHHOE IIPOBEIICHUC
pacueToB ¢ cotpyaHukamu Mb/IOY.

2.4. OGecniedyeHre CTPOTOTO COONIOACHUS PACUEeTHOW MUCIUIUIMHEL, d(pPeKTHBHOE U
L[€JIEBOE MCIOIb30BAHNE OIOJIKETHBIX CPENICTB.

2.5.0cymiecTBiieHre TpHeMa MEePBUYHBIX JOKYMEHTOB IO COBEpIICHHUIO (HaKTOB
XO3SIICTBEHHOM KU3HU U 0QOPMIICHHE NMEPBUYHBIM YUETHBIM JOKYMEHTOM KaXKJI0TO
dakTa X034l CTBEHHON KU3HHU.

2.6.00ecricueHre CBOEBPEMEHHOTO U TMPABUJIBHOTO OTPAXEHUS HA CYETax
OyXrajaTepcKoro yyeTa U B OTUETHOCTHU (PaKTOB XO3SIICTBEHHOM KU3HH.

2.7. CocraBnenue peructpo Oyxrantepckoro yueta MBJIOY.

2.8.0Opranuzanysi HaJOTOBOTO YydYeTa JOXOJI0B, pPAacxoJ0B, HMMYIIECTBA U HWHBIX
O0OBEKTOB.

2.9.CocTaBneHue M TNPEJCTABICHUE B YCTAHOBJICHHBbIE CPOKH OYXTalITepCKON H
CTaTUCTUYECKOM OTYETHOCTH, OTYETHOCTH B TOCYJAapCTBEHHBIE COI[MAIbHbBIC
BHEOIOIPKETHBIE (POH]IbI, HAJIOTOBBIX JIEKJIapaluil.

2.10.ITpunsaTre Mep K IpeAYNPEKICHUIO HEIOCTay, pacTpaT U APYTUX HAPYIICHU.
2.11. TlpoBeneHue MHCTPYKTaKa MAaT€pUaTIbHO-OTBETCTBEHHBIX JIMI[ 1O BOMPOCAM
y4eTa U COXPaHHOCTH LIEHHOCTEW, HAaXOIAIMXCS HA UX OTBETCTBEHHOM XPAHEHHH.



2.12.0OcymiecTBiIeHHE KOHTPOJS 3a CBOEBPEMEHHBIM TNPOBEACHHEM U y4YacTUE B
POBEJCHUHY MHBEHTApU3aluu akTUBOB U 00s3aTenbcTB MBJIOY, cBoeBpeMeHHOE U
IPaBUIBHOE OTPAKEHHUE PE3YJIbTATOB MHBEHTAPHU3ALMU B OyXTaJITEPCKOM yYUETE.
2.13.CocraBnenne u coriacoBanue ¢ pykopogutenemM MBJIOY mmana ¢unancoBo-
XO3MCTBEHHOU JEATEIIBHOCTH U PACUYETOB K HEMY.

2.14.06ecnieueHne xpaHeHUs! OyXTraJlTepCKUX JOKYMEHTOB, PErHMCTPOB yueTa, WHBIX
JIOKYMEHTOB, CBSI3aHHBIX C JE€SATEIbHOCThIO (PMHAHCOBOM CITy>KOBI U OyXralaTepcKoro
apxuBa.

3. [IpaBa

3.1. TpeboBath ot nonpazaenenuii MbJIOY npencrapinenus matepuanoB (IUIAHOB,
OTYETOB, CIPABOK M T.II.), HEOOXOAUMBIX JIJIsi OCYILECTBICHUS PabOThI, BXOISAIICH B
KOMITETEHIIUIO (PMHAHCOBOM CITyOBI.

3.2. He nmpuHMMATh K HWCIOJHCHHIO M O(DOPMIICHHIO JOKYMEHTHI 1O OTEpPAIHSIM,
KOTOpBIE HapylIalOT ACWCTBYIOIIEe 3aKOHOJATEIBCTBO M YCTAHOBJICHHBIM MOPSIOK
npueMa, OINPUXOIOBAHUSA, XPAaHCHUS M PACXOJOBAHHWSA JCHEKHBIX CPEICTB
000OpyI0BaHUS, MATEPUATBHBIX U IPYTUX IICHHOCTEH.

3.3.0cymecTBIATh CBA3b C JAPYTHMH OpPTaHU3AUSAMH H  TOCYAapCTBEHHBIMH
opraHamu 1o BOIIPOCaM, BXOASIINX B KOMIIETCHIINIO ((MHAHCOBOM CITYKOBI.

3.4. YyacTBOBaTh B IMEPCIEKTHBHOM W TEKYyIIeM IUJIAHUPOBAHUU JACSATEIHHOCTU
(UHAHCOBO-DPKOHOMMYECKOW  CIYKObI, a  TaKkKe  TOJATOTOBKE  IPHUKA30B,
PacCNOpsDKEHUI U UHBIX IOKYMEHTOB, KaCcaloIUXCsl BO3JIOKEHHBIX Ha CIIyKOy 3a/1a4 u
byHKIUH.

3.5. Vkazanusi (uHancoBod chmyxObl B mpezenax (QyHKIHMN, MperyCMOTPEHHBIX
HACTOSIIINM TIOJIOKEHHUEM, SIBIISIFOTCSI 00S3aTEIbHBIMUA K PYKOBOJICTBY U MCTIOJTHEHUIO
BceMu noapazaeneausmu MbJIOY.

4. OTBETCTBEHHOCTH

4.1. ®uHaHCOBO-?KOHOMUYECKAs CTy>k0a HECET OTBETCTBEHHOCTD:

- 32 HEBBITMOJHEHUE (QYHKIIUNA, OTHECEHHBIX K €€ KOMITETCHIIUN;

- 3a HapylieHWEe TMpaB TpaXJIaH W OpraHU3aAIMK TIPU OCYIIESCTBICHUU CBOEH
NEeSTeTLHOCTH.

4.2. PaboTHUKY (PMHAHCOBO-IKOHOMHYECKOU CITy’KObI HECYT OTBETCTBEHHOCTb 3a:

- HE TMPEIOCTABJICHHE WM HECBOCBPEMEHHOE TPEIOCTaBICHUE OyXraaTepcKon
OTYETHOCTH B OPTaHbl, OPTaHU3YIOIIHE UCTIOJIHEHUE OI0IKETa;

- HeBBITIOJTHCHHE JIOKAJTLHBIX HOPMATHBHBIX aKTOB JeNapTaMeHTa 00pa30oBaHus;

- HEJOCTOBEPHYH0 HH(OpPMAIIMI0O O COCTOSHUM (DUHAHCOBBIX W HE(PUHAHCOBBIX
aKTHBOB M 0053aTEJILCTB B PETHCTPAX OyXTaaTEpCKOTO yUeTa.

5. B3auMOOTHOIIICHHS.

5.1. [lns pemieHuss BO3JOKEHHBIX 3a1ad (UHAHCOBO-DKOHOMHMYECKAs CIIyk0a
B3aMMOJICUCTBYET CO BCEMHU OpraHu3alMoHHbIMU  cTpykrypamu MBJIOY,



00pa30BaTENbHBIMU YUPEXKICHUSIMHU, IENapTaMEHTOM (PUHAHCOB AJIMHUHUCTPALUU
MYHMIIMIIAJBHOTO 00pa3oBaHus ropod HuKHEBapTOBCK, € MOCTABIIMKAMH H
HMOAPSIAYNKAMH.

5.2. CnyxeOHbIC CBSI3U

CTpyKTypHBIE Byxrantepckas ciryx6a byxrantepckas ciyxba
MoJIpa3aciieHusl, MOJTYy4aeT JOKYMEHTHI nepeiacT JOKYMEHTHI
CTOPOHHUE
Opra’u3aiuu
1 2 3
CoTpyaHukH ABaHCOBBIE OTYETHI
MBJI0OY MOJIOTYETHBIX JIUII.
AnvunuctpatuBHas | Tabemst  ydyera  pabodero
ciyx0a BpeMEHU U  OOJbHUYHBIE
JIUCTHI

Ilemarornyeckas Tabens yuera
ciyx6a MOCEIAEMOCTH JIETEH
Cnyx0a no | Menro-TpeboBaHue Ha | AKTBl  cBepku. ToBapHbie
OpraHu3aIuu npoAaykThl nuTanus. Cuera, | HAKJIaJHbIE HA BO3BpAT.
MIUTAHUS TOBApHbIC  HaKJaJHBIE W

APYyruec JOKYMCHTBI Ha
NpuOOpeTEHNE  MPOIYKTOB

MATAHMUSL.
XO0351CTBEHHAA XO034iCTBEHHBIE JTIOTOBOPHI, | CBEIEHUsT 0 HOpMax pacxoja
ciryx0a CMETBI, aKThl W JPYyrUe | ACHEKHBIX CPEACTB.
JIOKYMEHTBI no | CBegenus o 3arparax o
BBITIOJTHEHHBIM paboraM. | BUlaM  JIEATEIBHOCTH U
Cuera, TOBapHbI€ HAKJIAJIHbIE | OTACIBHBIM JIOTOBOPaM.
U Jpyrue JoKyMeHThl Ha | CBemeHusi 00 oriaTe CUeTOB,
npruoOpeTeHHE TOBapHO- | AEOUTOpaX U KPEeIUTOPaX.
MAaTEPHUAJIbHBIX IEHHOCTEH.
Hopmatussl pacxonaa
MAaTEPHUAJIOB.
5.3. B3anMOOTHOIIICHHS CO CTOPOHHUMH OpPTaHU3aIUSIMH
Kpeauthas Beimuckn nmo  cueram W | PacueTHo-miaTexHbIe
OpraHu3alus U | IpujaracMble K HUM | OAaHKOBCKHE JIOKYMEHTBI
(hHUHAHCOBBII JIOKYMEHTHL. ITuceMeHHbIe | (3JIEKTPOHHO).
opraH pa3bsSICHEHUsSI 1O  BOIpOcaM

B3aUMOJICHUCTBUSA C OAHKOM.

['ocymapcTtBenHble | AKTBI  CBEpKH, TpeboBanus, | OTUETHOCTh  (IJIEKTPOHHO),

BHEOIO/DKETHBIE IIPOTOKOJIBI 0 cAadye | BbIIIaTa HaJIOTOB.
boHabl OTYETHOCTH. [IncbmeHHbIE
pa3bsICHECHHS.
['ocynapcTtBenHast | Akl W JOKyMmMeHTbl 1o | [Ipuka3el, JOKyMEHTB U
HaJIoroBas BOIIpOCaM MPaBUJIBHOCTHU | MOSICHEHUSA, HEOOXOAUMbIE

HHCIICKIIUA HCUHCIICHUS M YIIIATBI HAJIOTOB | OJIA IMPaBHUJILHOTO




B 6IOI[)KCT. ITuceMeHHBIE | HCUMCIICHUS HaJIOI'OB.

pa3bICHCHUS no | Pacuerst 1o  Hamoram.
HAJIOT000JI0KEHUIO. Byxranrepckas OTYETHOCTH
TpeboBanus. (2JIEKTPOHHO) MOMECTY

IIOCTAHOBKHM Ha Y4CT.

6. Opranmn3anusi padoThl.

6.1. ®unaHcoBas ciyxk0a paboTaeT B COOTBETCTBHM C IpaBUJIAMU BHYTPEHHEIO
TpynoBoro pacnopsajaka MBJIOY. ®uHaHCOBO-IKOHOMUYECKYIO CITYKO0y BO3TJIaBISET
rJIaBHBINA Oyxranrep.

6.2. I'maBHbIi Oyxrantep U Apyrue pabOTHUKM (PUHAHCOBOM CiTyKObI Ha3HAUAIOTCS
Ha JOJDKHOCTH M OCBOOOXKIAIOTCS OT 3aHMMAaeMbIX JOJKHOCTEH MpHUKa3oM
3aBEIYIOIIEr0 B COOTBETCTBUU C JIEMCTBYIOIIMM 3aKOHOJATEIBCTBOM PoccHiicKoit
denepanun.

6.3. Kpamudpukammonusie TpeboBaHus, (YHKIMOHATIbHBIE OOS3aHHOCTH, TIPaBa,
OTBETCTBEHHOCTh TJIABHOTO Oyxraiarepa W JApyruxX pabOOTHUKOB OyXraiaTepuu
PENIaMEHTUPYIOTCS JOJDKHOCTHBIMA MHCTPYKUUSIMH, YTBEP/KIAEMBIMHU 3aBENYOLINN
MA/JOY.

6.4. B nmepuoj oTCyTCTBUSA INIaBHOTO OyXrajirepa ero 00sA3aHHOCTH MCIIONHSET JIUIO
Ha3HAYEHHOE MpUKa3oM 3aBeaytomero MBJIOY.

6.5.PeBu3ns nesTenbHOCTH (PMHAHCOBOM CITYObl OCYLIECTBIIIETCS B YCTAHOBJICHHBIE
BBIIIECTOAIMMU OpraHaMU CPOKH.

6.6.Peopranuzanus u nukBuaanusi GUHAHCOBOM CITY>KObI IPOBOAUTCA HA OCHOBAHUU
npukasoB 3aBenyromero MbJIOY.
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