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HOJIOXKEHHUE

0 3alIUTE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB MYHUIMIIAJIBHOT0 0I0/I’KETHOT' 0
AOUMIKOJbHOT0 YUpe:kaeHus aeTckui caa Ne27 « DWIHNmoK»

Peructpanmonnsrii Ne 48

1. O01ue mMoJ1I0KeHu s



1.1. Hacrosimee I[lonoxenue pazpadborano B cootBercTtBun ¢ denepanbabiM 3akoHoM Ne 149-D3
ot 27.07.2006 T «O6 urpopmarmu, HHPOPMAITUOHHBIX TEXHOJOTUSAX U O 3alIUTe HH(HOPMAIIUNY B
pemakmuu ot 18 mapra 2019 r, denmepanpubiM 3akoHOM Ne 152-®3 ot 27.07.2006 t «O
NEPCOHANBHBIX JaHHBIX» B pemakuuu oT 31 nexabps 2017r; Koucruryunwmeit Poccuiickoii
Oenepaunn U TpynoBeiM  kKounekcom Poccuiickon  ®epepanuu, YCTaBoOM —JOLIKOJIBHOIO
oOpasoBarensHOro yupexaeHus. llpu cocraBimenun yureHo Ilonoxenne 00 0coOeHHOCTAX
00pabOTKM  TMEepPCOHANBHBIX JAHHBIX, OCYIIECTBIIEMONW 0O€3 HCIOJIb30BaHUS  CPEJCTB
aBTOMaTH3anuu, yrBepxkaeHHoe Ilocranomienuem IIpaBurenbctBa PO Ne 687 ot 15.09.2008r;
TpebOoBaHus K 3alIUTE MEPCOHATBHBIX JAHHBIX TIPH UX 00pab0TKEe B MHPOPMAITMOHHBIX CUCTEMAaX
MEPCOHANBHBIX JaHHbIX, yTBepxkJcHHbIe [locraHoBienuem IlpaButenbcTtBa Poccuiickoi
Oeneparuu Ne 1119 o1 01.11.2012r.

1.2. Jannoe IlonoxkeHue ompenenseT OCHOBHBIE TpeOOBaHUS K 3aliuTe, 0O0pabOTKe, MOPSAKY
MOJTYyYCHUS, XpaHEHHS, WCIOJb30BAHUS U TMEepeAaud TEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB
JETCKOTO cajia, a TaKKe OTBETCTBEHHOCTh 3a HApYIICHHE HOPM, PErylHUpYyIOIIHUX 00paboTKy U
3aIUTY TIEPCOHATBHBIX JIAHHBIX B JIONTKOJIHFHOM 00pa30BaTEIbHOM YUPEIKICHUH.

1.3. [loso’keHre yCTaHABIMBAET OCHOBHBIE MOHATHS U COCTaB NEPCOHAIBHBIX JJAaHHBIX PA0OTHHUKOB
B JIOY, pernameHtupyer (QOpMUpOBaHHE M BEJEHHE JHMYHBIX J€J, OIpeneNser IpaBa U
00s13aHHOCTH PaOOTHUKOB MO 3alUTE MEPCOHANBHBIX JAHHBIX, a TAaKXKe 005 3aHHOCTU COTPYAHUKOB
10 00eCTIeYeHHIO JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX.

1.4. llenvto Hactosmero Ilomoxkenus sBisgercs oOecreyeHWe 3allUThl MpaB M CBOOOJ
MeJarornyeckux pabOTHUKOB U OOCITYXUBAIOIIETro MepcoHana Mpu 00paboTKe MX MEePCOHATBHBIX
JAHHBIX, B TOM YHCJIC 3alIUTHI MIPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM KU3HHU, JTUYHYIO TalHY.

1.5. Ilpu onpeaenennn oObeMa U COEPKAHUS TIEPCOHATIBHBIX TAaHHBIX pa0OTHUKA aIMUHUCTPAIIUS
OV pykoBoactByercss Koncrutyuueit Poccuiickoii denepannu, denepaibHbIMH 3aKOHAMH M
HacrosuM [losoxenuem.

1.6. IlepcoHanbHBIE JaHHBIE OTHOCSTCSA K KaTeropuu KOHQUIACHIMATbHOM WHpOpMamuu. Pexum
KOH(UIEHIIMAIBHOCTH TEPCOHAIBHBIX NaHHBIX CHHUMAETCS B CydasX OO0€3IMYMBaHUA WIH IO
UCTEUYEHUH 75 JIeT CpoKa XpaHEHUs, €CIIU HHOE HE OIPEIETICHO 3aKOHOM.

1.7. Hacrosimee [lonokeHue sBISE€TCS BHYTPEHHHM JIOKaJbHBIM HOpMAaTUBHBIM akToM JIOVY,
00s3aTeNbHBIM ISl WCIIOJIHEHUSI BCEMH Pa0OTHUKAMHU, MMEIOIMIMMH JOCTYIl K IE€PCOHAJbHBIM
JAHHBIM COTPYAHHUKOB JOUIKOJIBHOTO 00Pa30BaTEeIbHOIO YUPEKIACHHUS.

2. OCHOBHbIC IOHAITUSA M COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHMKOB
2.1. Ilepconanvnvie Oanmnvie - n100ass HHGOPMALKSA, OTHOCSILASACS K OINPENEIEHHOMY WIH
oIpesieNsieMOMY Ha OCHOBAHUU Tako MH(popManuu GU3NYECKOMY JIMIY, B TOM 4YHuCIe ero ¢pamu-
JMs1, UMsl, OTYECTBO, TOJI, MECSILL, JaTa U MECTO POXKJIEHHMSI, a TAKXKE aJpec, CeMeHHOe, COLMAIIbHOE,
UMYIIIECTBEHHOE NOJI0KEeHHe, 00pa3zoBaHue, npodeccus, J0X0Abl U Apyras HHPpopMauus.
2.2. Ilepconansvuvie oannvie pabomnuka - 310 uHGopmaius, Heooxoaumas 3asenyrouemy 10V B
CBSI3U C TPYAOBBIMU OTHOLLIEHHUSIMU M Kacarollasics KOHKpeTHOro coTpyanuka. [Tox nadopmarnueii o
paOOTHHUKE MOHUMAIOTCS CBEAEHUSA O (PaKkTax, COOBITUAX U OOCTOATENILCTBAX KM3HM paOOTHHKA,
MO3BOJISIOIINE UICHTU(DUIIMPOBATH €r0 JUYHOCTh. [lepcoHanbHble JaHHBIE PAOOTHHUKA COIEPIKATCS
B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa pabOTHUKOB - JINYHOM JieJie paOOTHHKA.
2.3. Oopabomka nepcoHanNbHBLIX OAHHBIX — HTO JACUCTBUS (OMepaluu) C TMEepCOHATBLHBIMU
JAHHBIMM, BKJIIOYasi cOOp, CHCTEMATU3aMI0 U HAKOIUJICHHWE, XpaHEHHEe, YTOUYHeHHe (OOHOBJIEHUE U
U3MEHEHHE), NCI0Ib30BAHNE U paclpoCcTpaHeHue (B TOM YucIie epeiadya) IepCOHaNbHbIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHanvbHulX OAHHBIX - JCUCTBUS, HANpaBlieHHbIE Ha Ieperady
NEPCOHAIBHBIX JAHHBIX OIPEJeIEHHOMY KpYry JHIl (IepeAada MepcoOHAIbHBIX JAaHHBIX) WIH Ha
O3HAKOMJICHHE C TIEePCOHAIBHBIMU JAHHBIMM HEOTPAHWYEHHOTO Kpyra JMI, B TOM YHCIe
oOHapo/I0BaHWE TEPCOHANBHBIX JIAHHBIX B CPEJCTBAX MAaccOBOM MHGOpMAIMM, pa3MeIIeHHE B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEA0CTAaBICHHUE JIOCTYIA K NEPCOHATBHBIM
JAHHBIM KaKMM-JTMOO MHBIM CIIOCOOOM.
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2.5. Hcnonv3oeanue nepconanbuplx 0GHHbIX - IEACTBUS (ONEpaIiK) C IEPCOHAILHBIMU TaHHBIMH,
coepuiaemble JJOY B mensx NOpUHATUA PpPEUIEHUH WM COBEPUIEHUS WHBIX JIEHCTBUH,
MOPOXKAAIOUINX IOPUINYECKUE TTOCIEACTBHSI B OTHOUICHUH PAOOTHHUKA MITH IPYTUX JIUII JINOO WHBIM
00pa3oM 3aTparuBaroUINX MpaBa 1 cBOOOIbI paOOTHUKA WM APYTHUX JHII.

2.6. Oobweoocmynnvle nepconanbHvle OaHHble - TIEPCOHAIBHBIE JIaHHBIE, JIOCTYII
HEOTPaHUYEHHOTO KPyra JIMI] K KOTOPBIM MPEIOCTAaBIICH C COTJIacHs paOOTHHKA WIIM HAa KOTOPHIC B
COOTBETCTBUH C (elepadbHBIMU 3aKOHAMH HE paclpocTpaHseTrcs TpeOoBaHHE COOIIONEHHUS
KOH(HUIECHIINATEHOCTH.

2.7. B cocraB nepcoHaNBHBIX JTAaHHBIX paboTHUKA JJOY BXOISAT:

* aHKETHBIE U OMOTpaduUecKue JaHHbIC,

* o0OpasoBaHue;

*  CBEJICHUS O TPYJOBOM H OOIIEM CTaxe;

* CBEJICHUS O COCTaBE CEMbBH,

* TACIOPTHBIC JaHHBIC;

* CBEJICHUS O BOMHCKOM YYeTe;

* cBejeHUs O 3apabOTHOM TUTaTe COTPYIHHKA,

* CBEJICHUS O COMAIBHBIX JIbTOTAX;

*  CHeNHaIbHOCT;

* 3aHUMaeMas JOJDKHOCTH;

*  aJpec MeCTa KHUTEIbCTBA U TeIE(OH;

* MecTO paboThl WK yIeObl YWICHOB CEMbU U POJICTBEHHUKOB;

*  COJIepXXaHHE TPYIOBOTO JIOTOBOPA,;

*  TIOJUTMHHUKH M KOITUH ITPUKA30B;

* JIMYHOE JIEJ0 ¥ TPYAOBask KHMW)KKA COTPYAHHUKA;

*  OCHOBaHMJ K IIpHUKa3aM;

* MaTepuajgbl 10 TOBBICHUIO KBAIM(QUKALMM U MEPENOJroTOBKE COTPYIAHMKA, €ro
aTTECTAllUH, CITyKEOHBIM PaCCIICIOBAHUSM.

2.8. Jlmunoe neno paborHuka JIOY HaxoAuTCs B JOKYMEHTAallMM CHELMANINMCTa IO KaapaM u
COCTOUT M3 CAEIYIOUINX JOKYMEHTOB:

*  aHKeTa;

* aBToOWOrpadus;

*  KOIMM JOKYMEHTOB 00 00pa3oBaHuy;

* kaptouka ¢opmsl T-2;

*  KOIM IpHKa3a o npuéme Ha padory;

*  TPYIOBOM JOroBOp;

* JIOKYMEHTBI, CBSI3aHHBIE C IIE€PEBOJOM M IepeMelleHHeM paOoTHUKA (KOMHUU HPUKA30B,
3asBJICHUS PAaOOTHHUKA U T.I1.);

* BBIMMCKHU (KOMHH) U3 JOKYMEHTOB O IPUCBOCHUHU IMOYETHBIX 3BaHMM, YUYEHOH CTEleHH,
HarpaxJIeHUU TOCyAapCTBEHHBIMU Harpajamu;

*  KOIIMM HarpaJHbIX JUCTOB;

*  aTTECTallMOHHbIE JIUCTHI;

*  KOIMH MTPHUKA30B O MOOMIPEHUSX, B3bICKAHUSIX;

*  XapaKTEepUCTUKHU C MPEAbIAYLIEro MecTa paboThl;

* 3asBlIeHHE PaOOTHUKA 00 YBOJbHEHUHU;

*  KOIUS NpHKa3a 00 yBOJbHEHUHY;

* 3asgBleHHME pabOTHHKAa 00 o3HaKoMJeHMH ¢ JokymeHTamu JIOY, ycTaHaBIUBAIOIIMMU
NopsAZoK 00paOOTKM MEpPCOHANBHBIX JAaHHBIX PAa0OTHUKOB, a TaKXke O €ro IpaBax H
00513aHHOCTSAX B 3TOM 00J1acTH;

* Jpyrue JOKYMEHTbI, HaXOXXJEHHE KOTOPbIX B JIMYHOM Jieie OyAeT NpU3HAHO
1enecooOpa3HbIM;

* B JIMYHOE JeJ0 pabOTHHKA JOIIKOJBHOTO O0O0pa3oBaTEIbHOTO YUPEXKAECHUS BKIIOYAETCS
TaKXXe OMMCh BCEX JIOKYMEHTOB, HAXOIAIIMUXCA B JIETe.




2.9. Pasmemenune Ha oduuumanbHOM caiite ¢ororpaduit pabOTHUKOB, BHUICO C pPabOTHUKAMHU
COTPYIHHUKH Pa3peIaroT MyTeM MPEeI0CTaBICHHUS COTIIacus Ha 00pabOTKY MEepCOHAIBHBIX TaHHBIX B
JOUIKOJIBHOM 00paz0BaTEIbHOM YUPEIKICHUU.

2.10. Ilepconansubie ganubie pabotauka OV sBustoTcs KOHPUACHIIMATHHOW HHPOpPMAIHEH 1 HE
MOTYT OBITh HCIOJIB30BaHBl COTPYJHMKAMHU JIOIIKOJIBHOTO OOpPa30BaTEIbHOIO YUPEKICHUS B
JIMYHBIX LEJSX.

3. ITops1ok moJiyyeHusi, 00padOTKH U Mepeaad NePCOHATbHBIX IAHHBIX PA0OTHUKOB
3.1. Ilox 06paboTKOM MEePCOHANBHBIX JaHHBIX paboTHUKa [JOY moHuMaeTcs moaydeHne, XpaHeHue,
KOMOWMHUpPOBaHUE, Iepeiada WIH JH000e APYyroe WCIOJIb30BaHUE IEPCOHATBHBIX JTAHHBIX
COTPYJHHKA JIOIIKOJIBHOTO 00Pa30BaTEIILHOTO YUPEHKICHUS.
3.2. B nensx obecrnieueHus mpaB U CBOOOT YeJIOBEKa U IPAXKIAHWHA ITPU 00pabOTKe MEePCOHATBHBIX
JaHHbBIX pab0oTHUKA 00s3aHbl COOMI0IAThCA CAeIYIOINE 001Me TPeOOBAHNUS:
3.2.1. Tlonmy4yenue, xpaHeHHe, KOMOMHHPOBaHWE, Tepeaada WiIH JI000e Jpyroe HMCIOJb30BaHUE
MEePCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBIATHCS HUCKIIOYHTEIBRHO B IIEIAX
obOecrieueHHsT COOMIONCHHSI 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJCHCTBHS
pabOTHUKAaM B TPYAOYCTPOMCTBE, OOYYEHUHU M TPOJBMKEHUHU IO CIYyX0e, oOecredeHus: JTUIHOU
0€30MMacCHOCTH COTPYJHHUKOB, KOHTPOJIS KOJMYECTBA W KadecTBa BBINMOJHICMON pa0dOThl U
oOecreueHns COXPAaHHOCTH UMYIIIECTBA.
3.2.2. Tlpu ompeneneHnun oOBEMa W COACPKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotauka 3aBenyromuii  JIOY momken pykoBoncTBoBathes Konctutynmenrt Poccuiickoit
®denepanun, Tpya0BBIM KOJIEKCOM U MHBIMU (he/IepaIbHBIMU 3aKOHAMH.
3.2.3. Bce mepcoHanbHBIE JaHHBIE PaOOTHHKA TMOJTYYAOTCS y HETo caMmoro. Eciu mepcoHa bHbIE
naHHbie coTpyaHuKa JJOY BO3MOXKHO MOJYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JIOJDKEH
OBITH YBEJOMJICH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITH IMOJTYYSHO MUChMEHHOE COTJIaCHE.
3.2.4. 3aBeyronuii TOMIKOJIBHBIM 00pa30BaTEIBHBIM YUPEIKICHUEM JIOJDKEH COOOIIUTh paOOTHUKY
0 1IeJIfAX, MPEeANnoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIyYeHUs MEPCOHATIbHBIX JaHHBIX, a TAKKE O
XapakTepe MoAJIeKalluX MOJIy4YeHUIO MePCOHABHBIX TAaHHBIX U MOCIEACTBHUIX OTKa3a COTPYIHUKA
JaTh MUCbMEHHOE COTJIACUE HA UX MOJIyYeHHE.
3.2.5. He nomyckaercs monydeHue u oOpaboTKa MepcoHaNbHBIX JaHHBIX padotHmKka JIOY o ero
MOJIMTUYECKUX, PETUTHO3HBIX U WHBIX YOSKIEHUSAX M YACTHOW KU3HU, a TAKKE O €ro YICHCTBE B
OOLIECTBEHHBIX OObEIUHEHUSIX WU €ro Mpo(CO3HON AESITENbHOCTH, 32 UCKIIOUEHUEM CIIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu.
3.2.6. PabGoTtomatens He uMEET MpaBO NoJdy4aThb M 0OpabaThIBaTh MEPCOHAIbHBIE JdaHHbBIE
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX 00BEANHEHUSAX HIIK ero Mpo(CoI03HOM AeaTeIbHOCTH,
3a UCKIIIOYEHHEM CITy4aeB, IPeayCMOTPEHHBIX deepalbHBIMU 3aKOHAMH.
3.2.7. Tlpu npuHATHM pPELUICHUH OTHOCUTENHHO PAOOTHHKA HAa OCHOBAaHUHM €ro IMEPCOHATBHBIX
JAHHBIX HE JIOMYCKACTCsl MCIOJIb30BAHUE JIAHHBIX, MOTYYCHHBIX UCKIIOYUTEIBHO B PE3YybTaTe UX
aBTOMATU3UPOBAHHOM 00pabOTKU WIIH AJIEKTPOHHOTO MOJTyYEHHUS.
3.3. IIpuniunsl 00pabOTKU NEPCOHANBHBIX JaHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH Ilesiell M coco00B 0OPaOOTKHU MEPCOHATBHBIX JaHHBIX U J0OPOCOBECTHOCTH;

*  COOTBETCTBHUS IIeNiell 00pabOTKH MEPCOHATBHBIX JAaHHBIX LIETISIM, 3apaHee OMpPEICICHHBIM U
3asiBJICHHBIM TIpU cOOpe MEepCOHANbHBIX JaHHBIX, a TakKXKe MOJHOMOYMIM pabOTHHKA,
OCYILECTBIIAIOIETr0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBHSI 00beMa U XapakTepa oOpabdaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHANBHBIX JAHHBIX LIEIsIM 00padOTKU MEePCOHATBHBIX TAaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JAaHHBIX, HX JOCTATOYHOCTH MJis Ienei oOpaboTkw,
HEJOMYCTUMOCTH OOpabOTKM TEPCOHAIBHBIX JaHHBIX, H30BITOYHBIX IO OTHOIICHUIO K
1IEJIsIM, 3asIBJICHHBIM MpU cOOpe MEePCOHATBHBIX JaHHBIX;

* HEJOMYCTMMOCTH OOBEAMHEHUS CO3JaHHBIX JIJISi HECOBMECTUMBIX MEXAy co0oil meneit 6a3
TAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEePCOHATBHBIX JAHHBIX.

3.4. B ciuydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMU TPYIOBBIX OTHOIICHUH, B




cootBercTBUU €O cT. 24 Koncrutynum Poccuiickoii ®enepanuu BO3MOXKHO IOJIyYE€HUE H
00paboTKa JaHHBIX O YaCTHOW >KM3HU pabOTHHKA JIOIIKOJBHOTO 00Pa30BaTENLHOTO YUPEKICHUS
TOJIBKO C €r0 MUChMEHHOTO COTJIAaCHsI.

3.5. K 00paboTke, mepeaaye U XpaHEHUIO MEPCOHATBHBIX JaHHBIX pAaOOTHUKA MOTYT UMEThH JOCTYII
COTPYIHUKH JOMIKOJIHHOTO 00pa30BaTEIbHOTO YUPEKIACHHUS.

3.6. Vcmosp30BaHME MEPCOHATBHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUU C IEIISIMH,
OTIpENICNMBIINMHE HX ToydeHue. [lepcoHanpHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BaHbI B I[EJISIX
MPUYMHEHUS] UMYIIECTBEHHOTO U MOPAJIbHOTO Bpe/a rpakIaHaM, 3aTpyIHEHHS peaTi3alliy paB 1
cBoOon rpaxkaan Poccuiickoit denepanuu. Orpannyenne npas rpaxaad Poccuiickoit ®enepanym
Ha OCHOBE HCIIOJIb30BaHMUSI WHPOpPMAIUU 00 HMX COIHAIBLHOM IPOMCXOXKIECHHH, O PacoBOM,
HallMOHAJILHOM, S3BIKOBOM, PEIMIMO3HOM M IMAPTUHHOM IPUHAJUIEKHOCTH 3aIIPEIICHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOJIATEIIHCTBOM.

3.7. Ilepenada mepcoHANBHBIX JAHHBIX PAOOTHHKA JOIIKOJIBEHOTO 00Opa30BaTEBHOTO YUPEIKICHHS
BO3MOKHa TOJILKO C corjacus pa0OTHHUKAa B  CIy4asX, TPsAMO  IPEeIyCMOTPEHHBIX
3aKoHoarenbcTBOM Poccniickoit denepany.

3.8. Ilpu mepenave mepcoHAIBHBIX JAaHHBIX paboTHHKa 3aBeayromui JIOY noipkeH coOmronaTh
cleayone TpeooBaHus:

* He cooOIarek TepCOHANbHBIC TaHHbIE pPAaOOTHHWKA TPEThEH CTOpOHE 0€3 MHCHEMEHHOTO
coriacusi pabOTHHKA, 3a HWCKIIOUEHHEM CIy9aeB, KOTJa 5TO HEOOXOIMMO B IENIX
MPEeIyNpexaAeHUs] Yrpo3bl KH3HH U 370pPOBBI0 pabOTHHKA, a TaKkKe B CIyJasXx,
YCTaHOBJIEHHBIX (hefiepabHbIM 3aKOHOM;

* HE Ccoo0marh TepCOHANbHBIC [aHHBIE pPAa0OTHHKAa B KOMMEpPYECKHX IIeNsiXx 0e3 ero
MTUCHMEHHOTO COTJIACHS;

*  OpeoyNpeuTh JIUI, MOJIyJarollUX I[EepPCOHAJIbHbIE IaHHble pabOTHHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh MCIIOJIb30BaHbl JIMIIb B LEIAX, Ul KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT 3TUX JMIl HNOATBEPXKJIEHHsI TOrO, YTO 3TO MpaBWio cobOmroaeHo. Jluna,
TOJTyJaroIue MepCOHAIbHBIC JaHHBIC paOOTHHKA, 00s3aHbI COOTIOATh PEKUM CEKPETHOCTH
(konuneHumuanbHOCTH). JlaHHOE TIOJNIOKEHWE HE  pachpocTpaHseTcs Ha OOMeH
NEPCOHAIBHBIMU JAHHBIMM PAaOOTHUKOB B IMOpPSAKE, YCTAHOBJIEHHOM (hefepaabHbIMU
3aKOHaMU;

* pagpemiatb JOCTYI K IEPCOHAJIbHBIM JAaHHBIM pPAOOTHUKOB TOJIBKO —CHELHAIbHO
YIIOJIHOMOYEHHBIM JIMLaM, OllpesieleHHbIM pukazoM o IOV, npu 3ToM ykazaHHbIE JMLA
JIOJDKHBI UMETh IIPaBO MOJy4aTh TOJBKO TE€ MEPCOHANbHbIE JaHHbIE PAaOOTHUKA, KOTOpbIE
HEOO0XOAUMBI ISl BBIIIOJIHEHUS KOHKPETHBIX (DYHKIIHIA;

* He 3anpamuBaTh WH(GOPMALMIO O COCTOSHUU 3/10pOBbsI PAOOTHHUKA, 32 UCKIIOYEHUEM TeX
CBEJICHUH, KOTOpblE OTHOCATCA K BOIPOCY O BO3MOXXHOCTH BBINOJIHEHUS PaOOTHUKOM
TPYIOBOM (hyHKLNY;

* @epeAaBaTh IEpCOHAJbHbIE JaHHbIE PaOOTHUKA MPEACTABUTENSIM PAOOTHHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpynoBBIM KOAEKCOM, M OrpaHUYMBATh 3Ty HWH(OPMAIHMIO TOJIBKO TEMHU
[IEPCOHANIBHBIMU  TaHHBIMM ~ PAa0OTHUKA, KOTOpble HEOOXOAMMBI Ui  BBIIOJHEHUS
yKa3aHHBIMH NIPEJICTABUTEISIMH UX QYHKLUH.

3.9. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PA0OOTHUKA (B TOM YHCIIE U B KOMMEPYECKHX LIeIIAX) 3a
npenensl IOV 3aBeayromuii AE€TCKUM CaJiloM He JO0JKEH COOOIIaTh 3TH JITaHHBIE TPEThel CTOpOHE
0€e3 MUCbMEHHOTO corylacsi pabOTHHUKA, 32 UCKIIIOYEHHUEM CITy4aeB, KOI/ia 3TO HEOOXOJMMO B LIETISX
NPEIYNpexIeHUs] Yrpo3bl JKM3HU U 370pOBbI0 pabOTHHKA MM B CIy4asX, YCTAHOBIJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Ilepenaua nepcoHalbHBIX JAaHHBIX paOOTHHKA B Mpeienax JOIIKOIbHOTO 00pa3oBaTeIbHOTO
YUPEXKJIEHUSI OCYLIECTBISETCS B COOTBETCTBUM C JIOKAIbHBIMM HOPMATHBHBIMU aKTaMH
YUpPEKICHHS.

3.11. He nomyckaercst 0TBe4YaTh Ha BOIIPOCHI, CBA3aHHBIE C Tepeiaueil NepCcoHaIbHOW HHpOpMaLuu
1o TesnedoHy UK Qakcy.

3.12. Bce Mepbl KOHOUASHIIMATBHOCTH TpH cOope, 00paboTKe U Nepeadn MepCOHAIBHBIX JaHHBIX




COTPYZIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIe, TaK U Ha AJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE)
HOCHUTENU UH(POPMAITUH.

4. ®opMupoBaHue U BeJeHHe JUYHBIX JieJ1 padoTHukoB JOY
4.1. JIuuHoe neno pabOTHUKA JOIIKOJIBHOTO 00pa30BaTEeNBHOTO YUPEKICHUS (HOPMHUPYETCs MOCIe
W3J1aHus IpHUKa3a o ero npuéme Ha padory.
4.2. llepBOoHAYaJIbHO B JIMYHOE JICNIO TPYNIUPYIOTCS JOKYMEHTBI, COAEPIKAINe IMEPCOHAIbHBIC
JaHHBIC PAOOTHHUKA, B MOPSJIKE, OTPAXKAIONIEM IIPOIIecC MpuémMa Ha paboTy:

* 3asBJeHHE pabOTHHUKA O IIpHEME Ha padoTy;

*  aHKeTa,;

* aBtoOumorpadus;

*  XapaKTepPUCTHKA-PEKOMECHIAIIHS;

*  KOMHs MpHKa3a o npuéme Ha paboTy B JOLIKOJIBHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTtHuka 00 o3HakomyieHMH C JgokymeHtamu JIOVY, ycTaHaBIMBarOIIMMU
MOPSIIOK 0OpabOTKM TMEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a Takke 00 ero mpaBax H
0053aHHOCTSX B 3TOM 00J1aCTH;

* pacnucka pabOTHHKAa 00 O3HAKOMIIGHWH €ro C JIOKaJbHBIMH HOPMATHBHBIMU aKTaMHU
JOITKOJIFHOTO 00pa30BaTEIFHOTO YUPEKICHHS; BHYTPEHHSISI OTIHCh.

4.3. Bce MOKyMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B OOJNOXKKY 00paslia, yCTaHOBJIEHHOTO B
JIOTIIKOJILBHOM 00pa30BaTeIbHOM YUPEXKICHHUH; Ha 00JI0KKE JOJDKHBI ObITh (haMUITUsI, UM, OTYECTBO
COTpY/IHHKA.

4.4. JlnuHOMY JleTy IPUCBAUBAETCSl HOMEP, KOTOPbIN (PUKCUPYETCs B XKypHaje yuéTa JTUYHBIX AeIl.
Howmep nuyHOrO N1ena coTpyaHuKa JEeTCKOTO cajia IPOCTaBIseTCs] B BEPXHEM JIEBOM YTy 00JI0KKHU
nena.

4.5. K aHkeTe B JMYHOM Jiee TpuKiIeuBaercs ¢ororpadusi paboTHuka (0€3 roJoBHOTO yOopa)
dbopmara 3x4.

4.6. B muunom nene padotHuka JIOY Bemercss BHYTPEHHSSI OMHUCH, Ky/a 3aHOCSATCS HAUMEHOBAHUS
BCEX MOJAUIUTHIX JOKYMEHTOB, JlaTa MX BKJIIOYEHUS B JI€JI0, KOJWYECTBO JIUCTOB, a TaKXKe JaTa
U3bATHSA JOKYMEHTa M3 Jieja C yKa3aHUEM JIMIA, U3BSBLIETO JTOKYMEHT, U NMPUUYUHY U3bITHI. B
cllydae BPEMEHHOTO U3bATHS JTOKyMEHTa BMECTO HErO BKJIA/bIBACTCS JHCT-3aMeHHUTENb. 3baTue
JOKYMEHTOB W3 JIMYHOTO Jefla MPOU3BOJUTCS HUCKIIOUYUTEIBHO C pa3pelieHus] 3aBeAyHOIIero
JOIIKOJBHBIM ~ 00pa3oBaTeNbHBIM  YUpPEXKJIEHUEM. BHyTpeHHSST  ONHCh  MOAMHCHIBACTCS
JIeIONIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABJICHHUS.

4.7. Bce NOKyMEHTBI, IOCTYMAIOILIUE B JINYHOE JIEJI0, PACIIONAraloTcs B XpOHOJIOTHYECKOM MOPSIIKE.
4.8. He nomyckaercsi BKJIIOYATh B JITYHOE JIEJI0 JTOKYMEHThI BTOPOCTETIEHHOTO 3HAYEHHUSI, UMEIOLIUE
BpeMeHHbIe (10 10 5eT) cpoku XpaHEHUs, HapUMeEp, CIIPaBKU C MECTa KUTEJIbCTBA, O COCTOSHUU
3JI0pPOBbS, O CEMEHHOM IMOJIO)KEHHUHU U T.I1.

4.9. JIucTel TOKYMEHTOB, MOIIUTHIX B JUYHOE N0 PabOTHHUKA JOIIKOJILHOTO 00pa30BaTEIBHOTO
YUPEKICHUS, HyMEPYIOTCS.

4.10. AHkeTa sIBIsIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JieJia, MPECTaBIIAIONIUM cO00H nepeueHb
BOIIPOCOB O OHOrpauyuecKkux AAHHBIX COTPYJHUKA, ero oOpa3oBaHHH, BBINOJHAEMON paboTe ¢
Hayala TPYJAOBOM JIEATEIbHOCTH, CEMEHHOM IMOJI0)KEHUH, MECTE MPOMUCKH WM MPOXKUBAHUS U T.II.
AHKeTa 3amoiHseTcs PaOOTHHUKOM CaMOCTOSITENbHO TpHu odopmieHuu mnpuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa3oBaTeIbHOE YUpeKACHHUE.

4.11. Ilpu 3amonHEHWU aHKEThl PabOTHHK JIOJDKEH 3aloJHITh Bce e€ Trpadbl, HA BCE BOMPOCHI
JaBaTh TOJIHBIE OTBETHI, HE JAOMYCKATh HCIPABICHUA WU 3a4epKUBAHUS, MPOYEPKOB, IIOMAPOK, B
CTPOTOM COOTBETCTBMM C 3allUCAMH, KOTOPHIE COJEPKATCsi B €ro JIMYHBIX JOKYMEHTax.
OTtpuniarenbHbIEe OTBETHI B rpadax aHKEThI 3alMHCHIBAIOTCS 0€3 MOBTOPEHUs BOIpOCa.

4.12. ITpu 3anonnenuu rpadel «O6pazoBaHuey ClieyeT MPUMEHSTh claeayromnue GopMyInpPOBKU B
3aBUCHUMOCTH OT TOTO, KAKOW JOKYMEHT UMeeTcs Y paOOTHHUKA:

*  «BBICIEEY;

*  HEMOJHOE BHICIIIEEeY;




*  «CpeIHee CIIeLHaIbHOEeY;

*  HEMOJHOE CPEIHEEN.
4.13. B rpade «bnmxaiiiie poACTBEHHUKI» NEPEUUCISIIOTCS BCE WIeHbI ceMbu pabotHuka [0V ¢
yKa3aHHEM CTETEeHHU POJCTBa (OTEl, MaTh, MYX, )K€Ha, CbIH, JI0Yb, POJAHBIC OpaT M cecTpa), Jajee
NEPEUHCISAIOTC ONMM3KUE POACTBEHHHUKH, MPOKUBAIOIIUE COBMECTHO C PAOOTHUKOM. YKa3bIBAIOTCS
(bamuTus, UMs1, OTYECTBO U JIaTa POXKACHUS KXKJIOTO WICHA CEMBH.
4.14. B rpade «Brimonasemast paboTta ¢ Hadajga TPyAOBOH IESTETLHOCTH OTPAXKAIOTCS CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBHH C 3alMCSIMHU B TPYAOBOH KHIDKKE. B TpymOBYyIO NesTenbHOCTh HE
BKJIFOUAETCS BpeMs y4eObl B 00I1Ie00pa30BaTEeNIbHBIX IIKOJIAaX, MPOPECCHOHATBHO-TEXHUYECKUX U
OpYruX TPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBeJcHUsX. Bce 3ammcu mpousBoaATCS B
XPOHOJIOTUYECKOM MOPSJIKE.
4.15. AHkera NOANUCHIBAE€TCS JHUIIOM, NPUHUMAaeMbIM Ha paboTy, U JACJONPOU3BOAUTEIIEM
JIOLLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS MIOCIIE CBEPKHM CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEPsIETCS eYaThIO.
4.16. AmroOmorpadusi - JIOKYMEHT, COJEpXAllWid ONMUCAaHWE B  XPOHOJOTUYECKOH
MIOCJIEIOBATEIbHOCTH OCHOBHBIX JTaloOB JKU3HU U JAEATeIbHOCTH mNpuHUMaemoro B JIOY
paboTHuKa. ABTOOMOTrpadus cocTaBisieTcs B IPOU3BOJIBHOM popme, 6e3 MOMAPOK U UCIPABIICHUN.
4.17. OCHOBHBIE MOMEHTBI, KOTOPHIE JIOJDKHBI OBITh OCBEIIIEHBI B aBTOOHOTpaduu:

* ¢damunus, UM, OTYECTBO;

*  YHCIIO, MECSI] U TOJ] POKJICHUS;

* TIOJIyueHHOE oOpa3oBaHue (T/€, KOrJa, B KakWX YYeOHBIX 3aBEIEHHUAX, IO KaKOM

CHEIHAIbHOCTH);

* BpeMs Hayalia TPyJIOBOM 1eATeNbHOCTH;

* NPUYMHBI IEpexojia Ha JPYroe MecTo paboThI;

*  OTHOIIEHHE K BOMHCKOU 0053aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me MPaBUTEIbCTBEHHBIX HArpaj, NOOIIPEHUil;

* CBEJIEHUS O CEMEHHOM IOJI0KEHUH U OJTU3KUX POJCTBEHHHUKAX;

* JaTa cocTaBieHMs aBTOOHOTrpaduy U JINYHAs MOJMUCH COCTABIIIEMOTO.
4.18. ABtoOuorpadus, cocraBieHHas npu npueme B JIOY, He momiexxur xoppektupoBke. [Tpu
HEO0OXOIMMOCTH BHECEHHS] M3MEHEHUN WU JTOTIOJTHEHUN, OHU (PUKCHPYIOTCA Ha OTAEIbHOM JIHCTE,
MOANUCHIBAIOTCS paOOTHUKOM C YKa3aHMEM JIaThl U MPHUOOILAI0TCA K IEPBUYHOM aBTOOMOrpaduu. B
cinydae OONBIIMX HM3MEHEHHH OuorpaduyecKkux JaHHBIX pPAaOOTHHKA OT HETO MOXET ObITh
3aTpeOoBaHa OOHOBJIEHHAs aBTOOMOTpadus.
4.19. ABToOuorpadus He 3aBepseTcs MOANUCIMU 3aBEIYIOLIEr0 JOIIKOJIbHBIM 00pa30BaTeIbHBIM
YUPEXKJICHUEM WU M1eYaThIO.
4.20. Konuu nOKyMeHTOB 00 0Opa30BaHMU 3aBEPAIOTCS JTUYHOW MOJMUCHIO AETOMPOU3BOAUTENS
MOCJIe CBEPKH UX C TOUIMHHUKAMH JOKYMEHTOB.
4.21. Jlnunoe peno Benércs Ha MPOTSDKEHMU BCEMl TpPynoBoOil mesrenbHocTH pabotHuka J[OVY.
W3meHeHus, BHOCHMBbIE B JIMYHOE JENO, JOJDKHBI OBITh MOATBEPXKIEHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.
4.22. Jlenonpou3BOAUTEIh MPUHUMAET OT MPUHUMAEMOT0 Ha palboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJTHOTY MX 3aMOJHEHHUS U NMPABUWIBHOCTh YKa3bIBAEMBIX CBEJICHHUI B COOTBETCTBUU C
MPEAbSIBICHHBIMA UM JTOKYMEHTaMH.

5. Yder n XxpaHeHHe NePCOHATbHBIX JAHHBIX PA0OTHHKOB

5.1. Jlnunble nena, B KOTOPBIX XpaHATCS IMepcOHalbHbIE JaHHble paboTHUKOB [0V, gBusioTcs
JNOKyMeHTaMU «JJ11 BHYTPEHHETO MOJIb30BaHUSD.
5.2. JIn4uHOE AENO PETUCTPUPYETCS, O YEM BHOCHUTCS 3amuch B <«OKypHan ydéra JIMYHBIX JEID».
XKypHan cogepxut crieayrommue rpadsor:

*  TOPSAKOBBII HOMED JIMYHOTO JENa;

*  (amuus, UM, OTYECTBO pabOTHUKA JOIIKOIBHOTO 00Pa30BaTENBHOTO YUPEKACHUS;

* JaTa MOCTaHOBKH Jejia Ha YYeT;




* Jara CHATHUSA Jejia C yJera.
5.3. JInuHble /1en1a pacnoaraloTcs B MOPSAIKE COTIACHO X HOMEpaM 100 B aaBUTHOM HOPSIIKE.
5.4. Tlocne yBonbHEHUS pabOTHUKA JOIIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKICHHUS B JTMYHOE JIENIO
BHOCSITCS COOTBETCTBYIOIIHE IOKYMEHTHI (3asBJICHHE O PACTOPKEHUH TPYAOBOTO JIOTOBOPA, KOS
MIPHUKa3a O PaCTOP>KEHUH TPYIOBOTO JOTOBOPA), COCTABIISIETCS OKOHYATENIbHAS ONUCH, CAMO JIMYHOE
1e10 o(hopMIISETCS U IepelaeTCsl Ul XPaHCHHUS.

5.5. Jluynple nema cOTpyOHHKOB, yBosieHHBIX W3 JIOY, XpaHSATCS B apxWBe IOMIKOJIHHOTO
00pa30BaTEILHOTO YUPEXKICHHS B ali()aBUTHOM TIOPSIIIKE.

5.6. He momyckaercsi:

* cooOmaTh MepcoHAIbHBIC JaHHbIE pAOOTHHUKA TPEThEH CTOPOHE 0€3 MMCEMEHHOTO COTIIACHUS
paboTHHKA, 32 UCKIIOYEHUEM CIy4aeB, KOTJIa 3TO HEOOXOAWMO B IEISX MPEIyINpexaCHUS
yIrpo3bl JKH3HU W 3J0pPOBBI0 pabOTHHWKA, a TakkKe B CIy4asX, YCTaHOBIIEHHBIX
3akoHoAarenbcTBOM Poccniickoit denepanuy;

* cooOmarh NMepcoHaIbHbBIE TaHHbIE pa0OTHHKA B KOMMEPUYECKHUX IEeIIAX 0e3 ero MIChbMEHHOTO
COTJIACHS;

* 3ampamuBaTh WHQPOPMANWIO O COCTOSHHW 3J0POBBS pabOTHHKA JETCKOTO cana, 3a
WCKJTFOUEHHEM TeX CBEACHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOH (PyHKIHH.

5.7. Joctym K TEpCOHANBHBIM JaHHBIM paOOTHUKOB pa3pelaeTcss TOJIbKO —CIEeNHaIbHO
YIIOJTHOMOYEHHBIM JIMIIaM, IIPH 3TOM YKa3aHHbBIE JIUIA JOJDKHBI UMETh MPaBO IMOJTydaTh TOJIBKO TE
NepcoHaNbHBIe JaHHble padoTHHKa JJOY, KOTOpble HEOOXOMMUMBI ISl BBITOJHEHHUS KOHKPETHBIX
GyHKIMH.

5.8. Bce Mepbl KOHPHUIEHIIMATHHOCTH TIPH YUETEe W XPaHSHHH TEPCOHANBHBIX JaHHBIX COTPYIHHKA
pacnpoCTpaHsAOTCs KaKk Ha OyMaKHbIe, TaK U Ha 2JIEKTPOHHBbIE (aBTOMATHU3UPOBAHHBIE) HOCUTEIN
nHpopMaIuu.

5.9. XpaHeHue NEPCOHANbHBIX JAHHBIX JOJDKHO INPOUCXOAUTH B TMOPSAIKE, HCKIIOYAIOMEM HUX
yTpaTy Ui UX HEIPABOMEPHOE UCIOIb30BAHUE.

6. locTyn K NepcoOHAJbLHBbIM JaHHbIM padoTHUKOB JOY
6.1. BuyrpeHHuii 10CTyI (HOCTYI BHYTPH JAOMIKOJIBHOIO 00pa30BaTEIbHOTO YUPEIKICHNUS).
6.1.1. IIpaBo mocTyma K HepCOHANILHBIM JaHHBIM padotHUKa JIOY uMeror:
6.1.2. IlepeyeHp JaMI, UMEIONIUX JOCTYN K NMEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB, ONPEICIISICTCS
MPUKA30M 3aBEAYIOIIET0 M IHUCBMEHHOTO 00s3aTebcTBAa O HEpasMIAlICHUH TEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB.
6.2. BHemHuii 1octy.
6.2.1. K wdumciny wmaccoBbIX MOTpeOMTENEH IMEPCOHANBHBIX JAaHHBIX BHE JIOMIKOJBHOTO
00pa30BaTEIILHOTO YYPESKICHHUS MOXKHO OTHECTH TOCYJapCTBCHHBIE W HErOCYIapCTBCHHBIC
(GYHKIIMOHATIBHBIE CTPYKTYPBHI.
6.2.2. Hai30pHO-KOHTPOJIbHBIC OpraHbl MMEIOT JOCTYN K MH(OpPMAaIUU TOJBKO B cdepe cBoei
KOMITETEHI[UH.
6.2.3. Opranuzanuy, B KOTOpPBIE COTPYJHUK MOKET OCYIIECTBJISATH IMEPEUUCICHUS JIEHEKHBIX
CpeaCTB (CTpaxoBble KOMITAHWH, HErOCYIapCTBEHHBbIE MEHCHOHHBIE (POHIBI, 0JIArOTBOPUTEIBHBIC
OpraHu3aliy, KPEAUTHBIC YUPEXKIEHUS), MOTYT MOJIYYUTh TOCTYH K MEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJBKO B CIIydae ero MMChbMEHHOTO pa3peuieHusl.
6.2.4. Ilepenaya nepcoHANBHBIX JAHHBIX cOTpyaHuka JOY ApyruM opraHu3aiusaM:

* CBeleHHUS O pabOTaloleM COTPYAHUKE WIH YK€ YBOJICHHOM MOTYT OBITH MPEIOCTABIICHBI
JIpYyroi oOpraHu3allid TOJILKO C THCHbMEHHOTO 3ampoca Ha OJaHKe OpraHu3alH, C
MIPUJIOKEHUEM KOTIUU HOTAapHAIbHO 3aBEPEHHOTO 3asiBJICHUS pAOOTHHUKA;

* T[epCOHANbHBIC JIaHHBIE pPa0OTHUKA JIETCKOTO CaJa MOTyT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WM YI€HaM €ro CeMbU TONBKO C MUCHBMEHHOTO pa3pelieHus CaMoro
COTpYJIHHKA.

* B Ciydae pasBojia ObIBIIAsi cympyra (Cympyr) UMEIOT MpaBO OOpPATHThCA B JIOMIKOJIHHOE




00pa3oBaTelIbHOE YYPEIKACHUE C MHUCBMEHHBIM 3allpOCOM O pa3Mepe 3apadOTHOM IUIaThl
corpynauka 6e3 ero cornacus (YK P®D).

7. 3ammMTa nepcoHaIbHbIX JaHHBIX padoTHUKOB JJOY

7.1. Tlox yrpo30oi WM OMACHOCTHIO YTPAThl MEPCOHAIBHBIX JAaHHBIX TTOHUMAETCS SAUMHUYHOE WITU
KOMIUIEKCHOE, peajlbHO€ WM T[OTEHIUAJbHOE, aKTMBHOE WJIM TACCUBHOE MPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOKHOCTECH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3bl CO3aBaTh
HEOJIarONpUsATHBIC COOBITHSI, OKAa3bIBAaTh JECTAOMIM3HPYIONIEE BO3JCHCTBHE HA 3alUINACMYIO
nH(OpMAIHIO.

7.2. Puck yrpo3sl IOOBIM HWH(POPMALMOHHBIM pecypcaM CO3HAl0T CTUXUHHBIE OEICTBUS,
IKCTPEMATILHBIC CHTYAIMH, TCPPOPUCTHUCCKUE NCHCTBUS, aBapUH TEXHHUYSCKUX CPEICTB U JTMHUI
CBSI3H, JIpYTrUe OOBEKTUBHBIC OOCTOSTENHCTBA, & TAKKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BOBHHKHOBEHUH yI'PO3bI JIAIIA.

7.3. 3amura NEepCOHANBHBIX JAaHHBIX NPEACTABIAET COOOM MKECTKO periaMeHTHUPOBAHHBIN U
JTUHAMUAYECKU-TEXHOJIOTHYECKUH  MPOIECC, TMPEeAYNPEeKIAOMUM  HApyIIeHUe JOCTYIHOCTH,
I[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(DHICHITMAILHOCTH TEPCOHAIBHBIX JaHHBIX W, B KOHEYHOM
cdyere, OOECMEeYMBAIOIIMKN JOCTAaTOYHO HAJSKHYI0O O€30MacHOCTh HWH(OpPMAIMKU B MPOIECCe
YOPaBICHYECKOM H  MPOW3BOJACTBEHHOW JIEATEIBHOCTH  JIONIKOJIBHOTO  0Opa30BaTEIHHOTO
YUIPEKICHUS.

7.4. 3amuTa TEpCOHAIBHBIX JAHHBIX PaOOTHWKA OT HEMPABOMEPHOIO HMX HCIIOJIb30BAHUS WITU
yTpaThl J0JDKHAa ObITh oOecmedeHa 3aBemyrommm JIOY 3a cueT CpencTtB  JAOMIKOIBHOTO
00pa3oBaTEILHOTO YUPEKACHUS B MOPSIKE, YCTAHOBJICHHOM (he/iepalbHBIMHA 3aKOHAMMU.

1.5. "Buympennas 3awguma’'.

7.5.1. OCHOBHBIM BWHOBHHUKOM HECAaHKIIMOHHMPOBAHHOTO JIOCTYyNa K TIEPCOHAIbHBIM JaHHBIM
SIBJISIETCSI, Kak TMPaBUJIO, TIEPCOHAN, paloTaronmuii C JOKyMEHTaMH U 0a3amMu JIaHHBIX.
PernamenTtanus nmoctyna nepcoHana K KOH(PHUACHIMAIBHBIM CBEACHHUSAM, JIOKYMEHTaM M 0a3am
JAHHBIX BXOJHWT B YHCJIO OCHOBHBIX HAIpPaBJICHUN OPraHW3aIMOHHOW 3alUThl WHGOPMAIMH M
MpeAHa3HayeHa I pa3TpaHUYEHUs TOJHOMOYMA MEXIY aIMUHHUCTpaIMed W CIeIHaIMCTaMH
JIOTIIKOJIBHOTO 00Pa30BaTEIBHOTO YUPEKICHUS.

7.5.2. [ua oOecrieueHys BHYTPEHHEH 3alllMThl IEPCOHANBHBIX JAHHBIX padoTHHKOB JIOY
HEOO0XO0MMO COOII0AATEL P MED:

* OrpaHWYCHHE U perjaMeHTaIus cocTaBa pPabOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIIMATLHBIX 3HAHUH;

* cTporoe u30OupaTenbHOE M OOOCHOBAHHOE pACHpPECIICHHE IOKYMEHTOB M HWH(MOpMAIUu
MEXy paOOTHHKAaMHU JIETCKOTO CaJia;

*  palMOHAJIBHOE pa3MelleHHe padouux MeCT PabOTHUKOB, IPH KOTOPOM HCKIIIOYAJIOCh OBl
OCCKOHTPOJILHOE MCIOJIb30BAHUE 3alTUIIIaeMO HHPOpMaIIHH;

* 3HaHWe pPAaOOTHHUKOM JIOIIKOJBHOTO OOpa30BaTENbHOTO  YUpEXKIEHUs TpeOOoBaHUU
HOPMAaTUBHO-METOJMYECKUX TOKYMEHTOB IO 3aIluTe HHPOPMAIIUU U COXPAHEHUU TalHbL;

* Hanuuue HeoOXOJUMBIX YCIOBHHM B MOMEIIEHMH ig paboThl ¢ KOH(HUACHUUATHHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbIX;

* ONpeleleHHe U PeriiaMeHTaIls cOCTaBa pabOTHUKOB, UMEIOIIMX MPaBO JOCTyMa (BX0Ja) B
MOMeEIIIeHHE, B KOTOPOM HaXOJAUTCS BEIYUCIUTENbHAS TEXHUKA;

e OpraHu3zalus NOpsIKa YHUUTOXKEHUS HHPOPMAIIHIH;

* CBOEBpPEMEHHOE BBISBJICHHE HapYIICHHUs TPEOOBAHUN pPa3peUIMTENHHON CHUCTEMBI JOCTYyMa
paboTHUKAMU;

* JUYHBIE JIella MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapro) TOJBKO 3aBEAYIONIUM
JOY u B HCKIIOYUTENBHBIX CIy4asx, MO MHUCbMEHHOMY pa3pelIeHUI0 3aBEAYIOIIETO
JETCKUM CaJloM, - PYKOBOJUTENIO CTPYKTYPHOTO TOJpa3/ieieHust (Hampumep, IMpH
MOATOTOBKE MaTEPHAJIOB JIJIsl aTTECTAI[UH PAaOOTHUKA).

7.5.3. 3ammTa nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEISX.
Bce mamnku, coaep:kaiiue nepcoHalbHbIe TaHHBIE COTPYIHUKA, JOJDKHBI OBITh 3alIHUIIEHBI TAPOJIEM,




KOTOPBI COOOIIACTCSI PYKOBOIUTEINIO CITYXKOBI YIIPABICHUS MIEPCOHATIOM U PYKOBOJIUTENIO CITYKOBI
MH()OPMAIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan 3amuma'’
7.6.1. Tlog MOCTOPOHHHMM JIMIIOM TIOHHMMAeTCs JIF000€ JIHMI0, HE HMMEIOIIEe HEMOCPEICTBEHHOTO
oTHOIICHHS K nesitenbHocTH JJOY, moceTuTenu, paOOTHUKHM IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHHME NMHUIa HE JOJDKHBI 3HATH pacnpesesieHne GyHKiui, padodre mpoIecchl, TEXHOJIOTHIO
cocTaBjieHus, OQOPMIICHHSA, BEACHHS U XPAaHEHHS JOKYMEHTOB, JUYHBIX JelI Hu pabodmx
MaTepHuasoB y ACIOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. [duna obecrieueHns BHEMIHEH 3aIIMTHl [EPCOHANBHBIX JAHHBIX COTpPYAHHKOB JOVY
HEOOX0AMMO COOJIIOAATh PSAI MEP:

*  TIOPSJIOK MPHEMA, YUeTa U KOHTPOJIS ACSTEIHHOCTU MTOCETUTENCH;

*  TIOPSJIOK OXpaHbl TEPPUTOPHUH, 3JaHUN M TIOMEIICHWH IONIKOJIHHOTO 00pa30BaTeIhLHOTO

YUPEKICHUS

* TpeOOBaHHUSA K 3alIUTe UHPOPMALIMK TP UHTEPBBIOMPOBAHNUU U COOECEIOBAHUSX.
7.7. Bce numa, CBs3aHHBIE C TOJIyYeHHEM, OOpaOOTKOM W 3alUTON TEPCOHATBHBIX IaHHBIX,
00s13aHbI TIOAMHUCATh O0O0S3aTEIBCTBO O HEPA3TJANIEHUN TEPCOHANBHBIX JaHHBIX PAOOTHUKOB
JIOTIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHUS.
7.8. Kpome wMep 3amuThl TEPCOHATBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®@eneparinu, 3aBeAyOMIMi JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM, a TAKXKe
COTPYIHMKH MOTYT BBbIpaOaThIBaTh COBMECTHBIC MEPHI 3aIUTHl TMEPCOHATBHBIX JAHHBIX
PabOTHHUKOB.

8. [IpaBa u o6si3anHOCTH padoTHUKOB IOY 1o 3a1uTe UX NEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mnpaB paOOTHHKA, PETJIAMEHTHUPYIOIIUX 3alllUTy €ro MEepCOHATbHBIX ITaHHBIX,
o0ecreunBaeT COXpaHHOCTD MOJTHOW M TOUHOW MH(GOPMAITUH O HEM.

8.2. PaboTHUKM [OJKHBI OBITH O3HAKOMJIEHBI MMOJ PACHUCKY C JOKYMEHTaMH JOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHUS, YCTAaHABIUBAIOIIUMU MOPAI0K 00pabOTKH NEPCOHABHBIX JaHHBIX
pabOTHHUKOB, a TaKXke 00 WX MpaBax U 00SI3aHHOCTAX B 3TOU 00JIaCTH.

8.3. PaboTHHUK JOMIKOJBLHOTO OOpa30BaTEIBHOTO YUPEKACHHUS OO0sA3yeTcs MPEIOCTaBIAThH
MepCcoHaIbHbIE JaHHBIE, COOTBETCTBYIOLINE ACHCTBUTEILHOCTH.

8.4. PaboTHHK MMeEET IpaBo:

*  Ha [OJIHYIO MH(OPMAIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;

* cBOOOJHOrO OECIUIaTHOTO JIOCTYNa K CBOMM MEPCOHANBHBIM JAHHBIM, BKJIIOYasl MPaBO Ha
MoJIyueHUuEe KOmui J100O0M 3amucH, colepskalieil mepcoHajabHble JaHHbIE Pa0OTHUKA, 3a
UCKITIOYEHHEM CITy4yaeB, MPeyCMOTPEHHBIX 3aKOHO0AaTenbcTBOM Poccuiickoit denepanuu;

* Ha ompeJelieHue CBOMX MPEICTaBUTENEH AJIs 3alUThl CBOUX MEPCOHABHBIX JaHHBIX;

* JOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JIaHHBIM C IOMOUIBI0 MEIUIIUHCKOTO
CHeIHauCTa 0 CBOEMY BBIOODY;

* TpeboBaTh HCKIIOUUTH WU UCIIPABUTh HEBEPHBIC UM HETOJIHbIE NIEPCOHANBHbBIE JaHHbIE, a
TaKXKe JaHHble, 00paboTaHHBIE C HAPYIIEHUEM TPEeOOBAHUI;

* mnpu oTkaze 3asenyromero JIOY HCKIIOYNTH WM HCIPaBUTh MEPCOHATbHBIC JTAaHHBIC
paboTHUKA UMEET MPaBO 3asBUTH B MHUCEMEHHOM OopMeE 3aBEIyIONIEMY O CBOEM HECOTJIaCHUU
C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOTO HECOTJIACHS;

* T[epCOHAaNbHBbIC JaHHBIE OIICHOYHOTO XapakTepa pPabOTHHUK METCKOTO caja MMeEEeT MpaBo
JIOTIOJTHHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHS,;

* TpeOOBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKHM CaJoM BCEX IUIl, KOTOPHIM paHee ObLIN
COOOIIIEHbI HEBEPHbIE WM HEMOJIHbIE TEepCOHATbHBbIC [aHHBbIe paboTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIOUSHUSX, UCTIPABIICHUSIX WM JIOTIOTHEHHSIX;

e o0OxanoBaTh B CyJle JIOObIe HEMpPaBOMEPHbIE NEHCTBUN WM Oe37eCTBHS 3aBEAYIONIETO
JOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpeXKJeHHeM Tpu o0paboTke U  3aluTe €ero
MePCOHATBHBIX JTAHHBIX.

8.5. B nensax oGecrneueHuns JOCTOBEPHOCTH MEPCOHANBHBIX JaHHbBIX paboTHUKH JIOY 00s13aHbI:




* 1pu opopMIIeHUH Ha pabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHUS B MOPSAKE U 00BEME,
IpEeAYyCMOTPEHHOM  HacrosAmuM IlosokeHueM U 3akoHOAATENbCTBOM  Pocculickon
®denepauuu;

* B Clyyae M3MEHEHHUs CBOMX IEPCOHAIBHBIX JAHHBIX, COOOHIaTh 00 ATOM 3aBEAYIOLIEMY
JeTCKUM casioM B Teuenue 10 mueid.

8.6. PabotHuku craBsar 3aBeayromero JIOY B w3BeCTHOCTh 00 M3MEHEHWH (aMWIHK, UMEHH,
OTUECTBA, JaTbl POXKJEHUS, YTO IOJy4YaeT OTPaXEHHUE B TPYHOBOM KHW)KKE Ha OCHOBAaHUU
MIPEJICTaBICHHBIX JOKYMEHTOB. IIpu HeoOXoauMocTu H3MEHSIOTCS JaHHble 00 00pa3oBaHuW,
npogeccuu, CrenualbHOCTH, TPHCBOSHUH HOBOTO pa3psijia H Ip.

8.7. B mensx 3amuThl YaCTHOW »XW3HHW, JHUYHOW W CEMEHHOW TaliHbI PAaOOTHUKH HE JOJDKHBI
OTKa3bIBaThCsl OT CBOEr0 IpaBa Ha 00pabOTKy MEPCOHAJIBHBIX JAHHBIX TOJBKO C HUX COTrJIacws,
MTOCKOJIBKY 3TO MOJKET MOBJI€Yb IPUYMHEHNE MOPAIBHOTO, MAaTEpUAIbLHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pa3rianieHue KOH(PUIEHUHMAJLHOH HHEQOPMAIUMH, CBS3AHHOH C
NMepPCOHATIbLHBIMU IAHHBIMH

9.1. [Ilepconanrvhas omeemcmeeHHOCMb - OJHO W3 TIABHBIX TpeOOBaHUH K OpraHU3aINH
(GYHKIMOHUPOBAHUSL CHUCTEMBI 3alIUTHl MEPCOHATBHOW WHPOPMAIUU W 00s3aTETBHOE YCIOBUE
obecrieueHus 3PPEeKTUBHOCTH ITOM CUCTEMBI.

9.2. 3amura mpaB pabOTHWUKA, YCTAHOBJICHHBIX 3aKOHOJATENIHCTBOM P® U HacTOSIUM
[TomosxeHreM, OCYIIECTBIISIETCS CYAOM B IENISAX TPECEUCHHS HEMPABOMEPHOTO WCIIOIB30BAHMS
MEPCOHANBHBIX JAHHBIX pPAa0OTHWKA, BOCCTAHOBJCHHS HAPYIIEHHBIX IpaB ¥ BO3MEUICHHUS
MPUYMHEHHOTO yIiep6a, B TOM YHCIIe MOPAILHOTO Bpea.

9.3. Kaxnmplii COTpyIHHK JOMIKOJBHOTO OO0pa30BaTEIBHOTO YUPESKIACHUS, MOTYIArOIIUN s
paboTel KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IUHOJIMYHYI0O OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTENS M KOHPUICHIINATLHOCTh HH(OPMAITUH.

9.4. Jluma, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIUPYIOIMHUX MOJIYYeHHE, 00pabOTKy W 3aliuTy
MEePCOHANBHBIX JAHHBIX PAOOTHHKA, HECYT NUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPa’KIaHCKO-
MPaBOBYIO HWJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pelepadbHBIMU 3aKOHAMU
Poccuiickoit @enepanuu.

9.5. 3a HeucroJIHEHUE WM HEHAJUIEXkKAIIee HCIOJHEHHE PaOOTHUKOM MO €ro BUHE BO3JI0KEHHBIX
Ha HEro o0s3aHHOCTEW MO COONIOJICHHIO YCTAHOBJIIGHHOTO TMOpsAIKa pabOThl CO CBEICHHUSIMU
KoH(uUIeHIIMaIBHOTO XapakTepa 3asenyromuii JJOY BhnpaBe mHpUMEHSTh MPEAyCMOTPEHHbBIE
TpynoBbIM KOJIEKCOM AUCHUIIIMHAPHBIE B3bICKAHUS.

9.6. JloopkHOCTHBIE JHIIAa, B OOSI3aHHOCTh KOTOPBIX BXOJHUT BEIECHUE IEPCOHAIBHBIX JAHHBIX
COTpYIOHHKA, 00s3aHbI 00ECHEUYUTh KaKJOMY BO3MOXHOCTh O3HAaKOMJICHHUA C JIOKYMEHTaMUu U
MaTepuagaMi, HEMOCPEACTBEHHO 3aTpParMBalOIIMMU €ro MpaBa M CBOOOJBI, €CIIM HMHOE He
MpeIyCMOTPEHO 3aKkoHOM. HempaBoMepHBIH OTKa3 B  NPEJOCTABICHUM COOpaHHBIX B
YCTaHOBJICHHOM TOPSAIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPENIOCTaBICHUE TaKUX
JOKYMEHTOB WJIM UWHOW wuHGOpPMalLUU B CiIydasX, MPEJyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABICHUE HEMOJHOW WM 3aBEJOMO JIOKHOM HWHGOpMaluu - BICYET HAJIOXKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHCTpaTHBHOro mTpada B pasMepe, ompenensemoM Koaekcom 00
aJIMUHHUCTPATUBHBIX MPABOHAPYIICHUSX.

9.7. B cootBerctBUM ¢ ['pakJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJIAaMU TOJTYYHBILIHE
MH(OPMALIHIO, COCTABISIONIYIO CIYKeOHYIO TaliHy, 00sS3aHbI BO3MECTUTh MPUYMHEHHBIE YOBITKH,
MpUYEM Takas e 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

9.8. VYronoBHass OTBETCTBEHHOCTh 3a HAapyLIEHHWE HEMPHUKOCHOBEHHOCTU YACTHOW KU3HU (B TOM
quclie HE3aKOHHOE COOMpaHuEe WM pACIpOCTPAaHEHHE CBEICHHM O YacTHOM KU3HU IUIIA,
COCTABJISIOLIETO €ro JIMYHYIO WIIM CEMEHHYIO TaliHy, 0€3 ero coriacus), HepaBOMEPHBIN JOCTYH K
OXpaHsSeMON 3aKOHOM KOMITBIOTEpHOW HH(OpPMAIMH, HETPAaBOMEPHBIN OTKa3 B MPEIOCTABICHUU
cOOpaHHBIX B YCTaHOBIEHHOM MOpPSAJIKE AOKYMEHTOB M CBEICHHH (€CIM STH JACSHUS MPUUUHUIH
BpeJ MpaBaM M 3aKOHHBIM MHTEpecaM Tpa)<JaH), COBEPIICHHBIC JIMIIOM C UCIIOJIL30BAHUEM CBOETO
CIIY’)KeOHOTO TOJIOKEHHMSI HakaszbiBaeTcss mmTpadom, OO JHIIEHHEM TIpaBa 3aHUMATh



OTIPE/ICNICHHBIE JIOJDKHOCTH WJIM 3aHUMATbCSA OIPENEICHHON NEATENbHOCTBIO, MO0 apecToM B
cootsercTBuM ¢ YK Poccuiickoit denepanuu.

9.9. HenpaBoMepHOCTh JESATEILHOCTH OPraHOB TOCYIAPCTBEHHOW BIIACTH U OpTaHHU3AIUi 0 cOopy
Y MCTIOJIb30BAHUIO IEPCOHATIBHBIX TAHHBIX MOKET OBITh YCTAaHOBIIEHA B CYJICOHOM MOPSIJIKE.

10. 3akII04UTE/IbHBIC 0JI0KEHUS

10.1. Hactosiee Ilonoxenue sBaseTcs JIOKalbHBIM HOpMaTUBHBIM akToM JIOVY, npunumaercs Ha
OOmem coOpanum pabOTHHUKOB, cOTIAacOBBIBaeTCs ¢ [Ipo()CcOrO3HBIM KOMHTETOM M yTBEPKAACTCS
(mubo BBOAMTCS B JACHUCTBHE) TMPHUKA30M 3aBEAYIOIIETO JIOIMIKOJBHBIM 00pa3oBaTeIbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHMs W JOTOJHEHUS, BHOCHUMBIE B Hacrosiee llomoskeHue, opopmIIsSIOTCS B
MUCBbMEHHOU (popMe B COOTBETCTBUU ACUCTBYIOIINM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TlonoxkeHne TpPUHUMAETCS HA HEONPEICICHHBI CpOK. V3MEeHEeHUs W JIOTOJHEHUS K
[Tonoxenuto npuHUMAIOTCS B opske, npeaycMorpeHHoM 1. 10.1. Hactosmero [onoxenus.

10.4. Tlocne npunstus [lonoxeHus (WM W3MEHEHWH M JIOTIOJHEHUH OTIENBHBIX MYHKTOB W
pa3zesioB) B HOBOM peJaKluy IpeblIylias peJakiiisg aBTOMaTHUECKH yTPaunBaeT CUITY.
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